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Follow the steps below to determine whether a transaction requires OGC review. 

1 

Is a separate written agreement required by law, Board rule, 
University policy, funding requirements, or the nature of the 
transaction? 
Examples: real estate, construction/design, interagency agreements, 
research/affiliation agreements. 

YES  → 
⛔  STOP —OGC REVIEW REQUIRED 
Submit the transaction with Required Documents for OGC review. 

                                                                       NO 

2 

Is the transaction $25,000 or more? 
Consider the reasonably anticipated aggregate value of related purchases 
with the same vendor for the same or substantially similar goods or 
services. 

YES  → 
⛔  STOP — OGC REVIEW REQUIRED 
Submit the transaction with Required Documents for OGC review. 

                                                                      NO 

3 
Does the transaction involve an OGC Contract Review Requirement? 
Examples: specialized IP/data/cybersecurity issues, unusual liability or 
risk, statutory requirements, or other triggers (see list). 

YES  → 
⛔  STOP — OGC REVIEW REQUIRED 
Submit the transaction with Required Documents for OGC review. 

                                                                      NO 

4 

For transactions under $25,000, does the vendor require its 
contractual terms to govern in addition to TSU's Purchase Order 
Terms and Conditions? 
Examples: requiring signature or acceptance of vendor MSAs, software or 
SaaS license terms, click-through or online terms. 

NO  → 
✔  PROCEED — NO OGC REVIEW 
Issue the Purchase Order incorporating the TSU Purchase Order Terms and 
Conditions and attach the applicable SOW and other supporting documents. 

                                                                      YES 

4.1 

Is there an applicable OGC-Approved Addendum or other OGC-
Approved Terms that can be attached without Substantive 
Change? 
These terms address the transaction and resolve conflicts with the vendor's 
terms. 

NO  → 
⛔  STOP — OGC REVIEW REQUIRED 
Submit the transaction with required documents for OGC review. 

 

✔  PROCEED — NO ADDITIONAL OGC REVIEW 

Attach/insert the applicable OGC-Approved Addendum or other OGC-Approved Terms (without Substantive Change) and issue the Purchase Order. 

 
  Helpful Links: 

TSU Purchase Order Terms and Conditions   |   OGC-Approved Contract Templates   |   OGC-Approved Addenda   |          
OGC Contract Review Requirements 

Questions? 
Contact the TSU Office of the General Counsel. 

 

YES 




