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How to Plan Ahead

1. Navigate to MyTSU portal landing page click, ‘Student’

f Resources v

2. Choose “Registration and Records”

My Profile
Personal Information
Student Accounting

Student Services

Registration and Records

Financial Aid

Six (6) intuitive and adaptive tiles (shortcuts) will display.

Registration and Records
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3. Choose “My Registration” tile

My Registration

Access to:

o Register for Classes
= Search and register for classes and manage schedule

NOTE: All students must complete the “Financial Acknowledgement
Agreement” to register for classes. This action item process requires
students to agree with TSU standards and policies regarding course
registration, withdrawal, financial responsibility, etc. Students registering for
courses will be prompted to complete the agreement as part of the
registration process or registration will not be permitted.

4. Click “Plan Ahead”

Student - Registration

Registration

Prepare for Registration Register for Classes
View registration stalus, update student term data, and complete s Search and register for your classes. You can also view and
pre-registration requirements. ~, manage your scheduls.
Plan Ahead Browse Classes
= Give yourself a head start by building plans. When you're ready to Looking for classes? In this section you can browse classes you
=== register, you'll be able to load these plans S findinteresting.

View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes I . Laok up basic course information like subject, course and
daseription.
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5. Terms Open for Registration” will appear, choose term from drop-down menu.

Student Registration Select a Term

Select a Term

Terms Open for Registration
Spring 2021

| Q

Select Term

Spring 2021

6. Click “Continue”

Continue

‘Select a Plan will display

7. Click “Create a plan” to initiate one or view existing plan from ‘Degree Works.’

TSU

TEXAS SOUTHERN UNIVERSITY

Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Spring 2021

You are allowed a maximum of 3 plans for this term

Create a New Plan

Number of Degree Works Plans: 1
Plan: Degree Works TEST plan in PROD Created by: |
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8. From ‘Find a Class’ tab, enter your search criteria.

Student Registration Select a Term Select A Plan Plan Ahead
Plan Ahead
Enter Your Search Criteria
Term: Spring 2021
Subject
Gourse Number [
Keyword [
Seach | Clear  » Advanced Searcn
14 Spring 2021Untitied Plan + )
Tile Details Hours CRN Schedule Ty Note
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
6am i
7am
8am
9am
1=
10am

e On this form you can
o Search for classes
o Add to a tentative plan
e Search by Subjects, Course Number or Keyword

9. ‘Degree Works Plans’ to view if plan exists.

Student Registration Selecta Term Select A Plan Plan Ahead
Plan Ahead
Find Classes
Number of Degree Works Plans for this term: 1
Term: Spring 2021
- B IDegree Works TEST plan in PROD I
Critical Inc  Title Details Hours Delivery Choice Group
Human Anat & Phys L ab BIOL 24501 0
Biological Science Lab | BIOL 1M1 1
Biological Science | BIOL 131 3

NOTE: In the example, there is one plan called Degree Works
TEST plan in PROD, for the selected term.

TSU/Office of Information Technology User Guide 4

January 2021



Contact an academic advisor from your college/school for assistance.

www.tsu.edu/academics

Technical support is available 24/7 by emailing IT Service Center:
itservicecenter@tsu.edu or submitting a case: http://itservicecenter.tsu.edu

As always, we appreciate your support as we continue to improve the tools that ensure
“Excellence in Achievement.”

GET IT HELP

2 ; g The IT Service Center Is open 24/7/365
TEXAS SOUTHERN UNIVERSITY for your convenience. To report an
Office of Information Technology IT problem, go to: itservicecenter.tsu.edu

To request assistance,
Email: ITServiceCenter@tsu.edu

Self-Service: http:/ITServiceCenter.tsu.edu
Call: 713-313-4357 or 713-313-HELP
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