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How to Prepare for Registration

1. Navigate to MyTSU portal landing page click, ‘Student’

f Resources v

2. Choose “Registration and Records”

My Profile
Personal Information
Student Accounting

Student Services

Registration and Records

Financial Aid

Six (6) intuitive and adaptive tiles (shortcuts) will display.

Registration and Records
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3. Choose “My Registration” tile

My Registration

Access to:

o Register for Classes
= Search and register for classes and manage schedule

NOTE: All students must complete the “Financial Acknowledgement
Agreement” to register for classes. This action item process requires
students to agree with TSU standards and policies regarding course
registration, withdrawal, financial responsibility, etc. Students registering
for courses will be prompted to complete the agreement as part of the
registration process or registration will not be permitted.

4. Click “Prepare for Register”

Student « Registration

Registration

Prepare for Registration Register for Classes
View registration status, update student term data, and complete A Search and register for your classes. You can also view and
pre-registration requirements. ~ manage your schedule.
Plan Ahead Browse Classes
:“;‘ Give yourself a head start by building plans. When you're ready to : Looking for classes? In this section you can browse classes you
e register, you'll be able to load these plans. “ find interesting
View Regijstration Information . Browse Course Catalog
View your past schedules and your ungraded classes. p Look up basic course information like subject, course and
description
o View:

= Registration status
= Update student term data
=  Complete pre-registration requirements

TSU/Office of Information Technology User Guide 2 January 2021



5. “Terms Open for Registration” will appear, choose term from drop-down menu.

Student Registration Select a Term

Select a Term

Terms Open for Registration
Spring 2021 B

| Q

Select Term

Spring 2021

6. Click “Continue”

Continue

7. Choose “Registration Status”

It displays:
e Registration status
Academic standing
Holds
Earned Hours
Classification
Primary curriculum information

Student Registration Select a Term Prepare for Registration

Prepare for Registration

Registration Status Update Student Term Data

Primary Curriculum
Registration Status

Level: Undergraduate
Term: Spring 2021 College: College Of Education
Degree: Bachelor of Science
@ Your Student Status permits registration Program: BS in Health
Campus: Centralion Campus
@ Your academic status Good Standing permits registration
Catalog Term: 2nd Summer 2018

@ You have holds which prevent registration Admit Term: 2nd Summer 2018
Admit Type: Standard
Athletic Enigibility Major: Health Studies (UINDERGRADUATE)

Reason: see poolerpitts fomeo hood

Department: Dept of Health & Kinesiology
Processes Aflected: Registration

Earned Hours

You have Earned Hours for Level: Undergraduste, Insfitution Hours: 79, Transfer Hours: 0

Your class standing for registration purpeses is Junior
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Contact an academic advisor from your college/school for assistance.

www.tsu.edu/academics

Technical support is available 24/7 by emailing IT Service Center:
itservicecenter@tsu.edu or submitting a case: http://itservicecenter.tsu.edu

As always, we appreciate your support as we continue to improve the tools that ensure
“‘Excellence in Achievement.”

GET IT HELP

> - The IT Service Center is open 24/7/365

TEXAS SOUTHERN UNIVERSITY for your convenience. To report an

Office of Information Technaiogy IT problem, go to: itservicecenter.tsu.edu

h To request assistance,
Email: ITServiceCenter@tsu.edu

Self-Service: http:/ITServiceCenter.tsu.edu
Call: 713-313-4357 or 713-313-HELP
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