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TEXAS SOUTHERN UNIVERSITY

My Academics
Student User Guide

How to Register for Classes

1. Navigate to MyTSU portal landing page click, ‘Student’

Resources v

2. Choose “Registration and Records”

My Profile
Personal Information
Student Accounting

Student Services

Registration and Records

Financial Aid

Six (6) intuitive and adaptive tiles (shortcuts) will display.

RR Registration and Records
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3. Choose “My Registration” tile

My Registration

Access to:

o Register for Classes
= Search and register for classes and manage schedule

4. Click “Register for Classes”

Student « Registration

Registration
What would you like to do?

Prepare for Registration Register for Classes

r. View registration status, update student term data, and complete ——— Search and register for your classes. You can also view and
pre-registration requirements. %, manage your schedule.
Plan Ahead Browse Classes

g‘ Give yourself a head start by building plans. When you're ready o Llouklng for p\assss? In this section you can browse classes you

= register, you'll be able to load these plans. “ find interesting

View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes l z Look up basic course information like subject, course and
description,
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Financial Acknowledgement Agreement will appear.

# & Tommy Tiger

Action Item Processing

Welcome
You have the fof e your attention

Start of Tes

nancial Acknowledgment Agreement 202130 @ [ Pondin

ial Acknowledgment Agreement_202130

Acknowledgement of Re:

NOTE: All students must complete the “Financial Acknowledgement
Agreement” to register for classes. This action item process requires
students to agree with TSU standards and policies regarding course
registration, withdrawal, financial responsibility, etc. Students registering
for courses will be prompted to complete the agreement as part of the
registration process or registration will not be permitted.

5. ‘Action Item Processing’ will pop-up, click ‘CONTINUE’.

Action Item Processing
You have Action Items pending that halt
aocess to this process,

Continue to resolve your Action ltems.

Cancel to return to previous page
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“Financial Acknowledgement Agreement” hyperlink will appear

6. Click, hyperlink.

Financial Acknowledgment Agresment

Halt Pro<esses

7. Read and agree to the “Financial Acknowledgement Agreement”
and scroll to the end.

8. Click the ‘acknowledgement’ check box.

| Iﬁrkrla’.u‘lprlgp that | owe Texas Southam llniwpr*.i:','{

9. Click “Save”

10.Click “Continue”
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11.“Terms Open for Registration” will appear, choose term from drop-down menu.

Student - Registration - Selecta Term

Select a Term

Terms Open for Reglstration

Fall 20XX
18t Summer 20XX

12.Click “Continue”

Continue

13. Enter your course search criteria such as Subject, Course Number,
or Keywords

= # (L& Tommy Tiger

Student - Registration - SelectaTerm - Register for Classes

Register for Classes

Enter Your Search Criteria
Term: Fall 2021

Class Schedule for Fall 2021
Sunday Monday Tuesday Wednesday  Thursday Friday Saturday

.| otal Hours | Registered: 0 Billing: 0| CEU: 0| Min: | Ma: 13
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14.Click on a course name to view more details (i.e., course description, syllabus,
instructor, meeting times and enroliment count). Once you find a course for which
you want to register for, click the “Add” button.

Student - Registration - SelectaTerm - Register for Classes

Register for Classes

Search Results —3 Classes Class Details o .
Term: Fall 20XX Subject: Mathematcs, Spanish Associated Term: Fall 202 EI:'

Baokstore Links. CRN: 10X
Campus: (R) CentrallC

Course Description Schedule Typa: In
Instructions] Methad

Syllabus Section Number: 01

Mathematics 01 A1 e Subject: Spanish

Class Details for Directed Study Spanish 445 01

RN 10002

Coude Section H

| Education Course

cie and Tech

Man-Course Base Intervention
Restrictions.
Intexdisciptinary Math Lab

Add

Mathematics 1301 001 | InstructorMesting Times.

Spanish Pra— | Enrolmenvwaitist ,  Exermpt from ThveePeat Limt

Corequisites.

Page tof 1 [10~] Per Page Prerequisites Records 3

Mutual Exclusion

Cross Listed Courses

Class Schedule for Fall 2021 Schedue 1 Stas ction
Linked Sections Schedule 1 Status Actio 2.

Sunday Meonday Tuesday Wednesday|
sam Faes 3 Compet . Pording “Web Registered™
Tam Catalog

. e

15.1f the course is full, you will not be able to add it.

¥ (& Tommy Tig

Student - Registration Select a Term Register for Classes

Register for Classes

Search Results — 3 Classes m
Term: Fall 20XX Subject: Mathematics, Spanish

Title: ©  SubjectDescripio”  GowrSe Sectn Hours CRM®  Ter®  Instructor Meeting Times Gampu: Status Atribute

Developmental Education Course

pedspnay tan Mathematics 11 A0t 0 10 Fal.  Tigedand, Susan SMEAVEF[S 0230FM-0315FM Typ Op,  38ofd5seat Ecupmentfee Scie and Tech e
ompetency Based 10,5 10 wat

Non-Course Base Intervention

terdiscinioan MAth1ab  pyoerarics 101 001 1T. 10 Fai Tigercountry, Mark SETIWITIF]S] - Type: Class Buiding:t on. (50735 seat A0
W
‘ﬁjﬁusnuu,- Spanish a5 o 3 10 Fal. Tigerwak, Ben ST W T[S - Type: Class Building: ! (R)..  E)FULL O Exempt from Three- Peat Limdt Add
Page 1ol 1 | [fa~] Perpage Reconds: 3
18 Schedule Detsits 3 summary
Class Schedule for Fall 2021 Title Detais. Hour: CRN Schedule 1 Status Action .
Sunday Monday Tuesday  Wednesday | Thursday Friday Saturday —
- | DoAY v MATH1301, . 1 10001  Lectwre  Pending “Web Registered™ =
2pm » Directed Study SPAN 445,01 3 10002 Indepen...  Registered None
e premenein
3pm J Interdiscioinany Math L MATH 701,401 O 10003  Compet.. ErorsPreventng.. | Remove v

4pm

Total Hours | Registered: 3| Billing: 3| CEU: 0 | Min: 0 | Max: 18
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16.If the course is available, once you click the “Add” button, you will then see the
course appear the ‘Summary’ panel. You can click “Search Again” button to
repeat the steps to add additional classes.

= ¥ (& Tommy Tiger

Student - Registration - SelectaTerm - Register for Classes

Register for Classes

Search Results — 3 Classes m

Term: Fall 20XX Subject: hiat

e Hows CRN  Te nstructo testing Times. Campu: Status A
Developmental Education Gourse
10 Fai_ Tigerland, Susan s MEAWEEF s 0230 PM-0315PM Typ: On. 38 of 35 seat Equ nd Tech
10 of 10 wait
Non-Course Base intervention
4 0 Tige Mark s@r Type. Building: 3;'-
L indiink Spanish 445 o1 3 10 Fan_ Tigerwak, Ben SEITW/T Fl& - Type: Class Building: ! (R) @ rFuL

Page 1of 1 10 v| Per Page

! Hours | Registerect 3 | Billing: 3| CEU: 0 | Min: 0 | Max: 18

17.1f you need to drop a course, select “Web Drop Only” from the “Action” column
drop-down menu then, click “Submit.” You will see in the “Course Status” column
“‘Removed” when you have successfully dropped a course from your schedule.

= ¥ (&) Tommy Tiger

Student - Registration - SelectaTerm - Register for Classes

Register for Classes

Campu: Stas

RN
Mathematics w0 A o 0.  Fal.  Tigerand, Susan suEWEIF'S 0230PM-0315PM Typs O 380f35seat i
10 of 10 wait
thlad  ppahematios 1301 001 17, 10 Fal.  Tigercountry, Mark ST W/TF s -Type:Class Building: ! On f: g fg 91': Add
Spanish 44 0 3 10. Fal..  Tigenwalk Ben SEITW[T S -Type: Ciass Building: ! (R).. (FULL 0 Exempt from T 3t Limit Add
Pag 1 0] Per Page Records: 3
[ summary
rFa Detais Mo CRN  Schedule] Sialus 2.
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
WATHI0L, 1 10001 Lectwe s Presec Remave = |
2m « Directed Study SPAN445 01 3 10002 Indepen Registered * Web Drop Only = | &
3pm
4pm
TotalHolrs | Registered: 3 | Biling: 3| CEU: 0| Min: 0| Mx: 18
Pane

NOTE: If you are only registered for one course and need to switch to another
course or section, add the other course or section first and then drop the one
you no longer desire. To drop all course, you will need to contact an academic
advisor for the final course.
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18.To view your full schedule, click on the “Schedule and Options” tab.
You will be able to print your schedule by clicking on the icon.

= ¥ (&) Tommy Tiger

Student Registration Selecta Term Regictar far Claccac
(@ Banner - Google Chrome. - o x
Register for Classes a

TSU Production (SUN)

Summary
Term: Fall 2010¢ Tommy Tiger Schedule
Tide T | Detais #os | Classification: Senior Level: Undergraduate *
e sy oA ass 01 College: College of Business Major: Sports Management

Total Hours | Registered: 3 | Billing: 3| CEU: 0| Min: 0| Max: 18 Title Course Details Credit Hours CRN Meeting Times

Classes without meeting times:
Directed Study | SPAN 445 01 | CRN: 10002 | Credit Hours: 3.0 | Schedule Type: Independent Study

Total Hours | Registered: 3 | Billing: 3 | CEU: 0

B seneauie

Class Schedule for Fall 20XX

‘ This is a general view of your term schedule. Download your schedule for a weekly view.
[ |

~ Directed Study | Spanish 445 Section 01 | Class Begin: 01/302021 | Class En ‘
|

N
No
ci
M

stered™ | Hours: 3 | Level: Undergraduate | Campus: (R) ©

Congratulations, your online course registration is complete!
Contact an academic advisor from your college/school for assistance.
www.tsu.edu/academics

Technical support is available 24/7 by emailing IT Service Center:
itservicecenter@tsu.edu or submitting a case: http://itservicecenter.tsu.edu

As always, we appreciate your support as we continue to improve the tools that ensure
“Excellence in Achievement.”

GET IT HELP

= s - The IT Service Center is open 24/7/365
TEXAS SOUTHERN UNIVERSITY for your convenience. To report an
Ofﬁ<co”r\formabon‘rc<hno&ogy IT problem, go to: itservicecenter.tsu.edu

To request assistance,
Email: ITServiceCenter@tsu.edu

Self-Service: http://ITServiceCenter.tsu.edu
Call: 713-313-4357 or 713-313-HELP
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