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Navigating Advisor Student Profile in MyTSU

MyTSU portal: An integration with Self-Service Banner 9.x, can be used by academic
advisors and faculty members who are advisors achieve holistic and comprehensive
engagements. Each user can view an advisee profile page and access student
information such as: unofficial academic transcripts, grades and Degree Works tool.

Launch MyTSU portal: www.tsu.edu/mytsu
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1. Choose either “Employee” or “Faculty” according to your assigned

university role.

MyTSU Employee ~/ Human Resources OIT Service Requests/Incidents Training Library

2. Select “Advisor Student Profile” from the drop-down menu.

Advisor Student Profile

“Advisee Search” application will launch

% D Susan Advisor

Advising - Advisee Search

Advisee Search

Changa tarm, search for a studant, or view your advisea listing

Term

View advisee listing, or search by

Student 1)

View My Advisee Listing

Gelting Started

Advisea Search

Search page to select the term for

in search for a specific advises lo
profile information. You may also
click Vi dvise 1o see all advisees
assigned to you in the selecled term

3. “Select Term” from the drop-down menu

o E Susan Advisor

Advising - Advisee Search

Advisee Search

Change term, search for a student, or view your advisee listing

Advisee Search

Use the Advisee Search page to select the term for
which you would [ike to search for a specific advisee to
view their student profile information. You may also
click View My Ads ting to see all advisees
assigned to you In the selected term,
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Choose a “Search by” option.
(e.g., Student |.D., Student Email, Student Name)

e If no match is found, a message is displayed.

H * D Dr. Susan Advisor

Advising - Advisee Search

Advisee Search

Getting Started

Change term, search for a student, or view your advisee listing
Advisee Search
Term

Select Term

View advisee listing, or search by

View My Advisee Listing

o If “Student I.D.” is selected, enter T-number.
o |If “Student Email” is selected, include @student.tsu.edu
o |f “Student Name” is selected, only eligible advisees for the selected term

are available. Search for a student by entering their name:
o Last, First Middle (e.g. Tiger, Tommy)

NOTE: The “View My Advisee Listing” is an upcoming feature.
Contact a representative in your academic unit for additional guidance.

Click “View Profile” when a match is found.

View Profile
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Student Profile will launch.

e View Student Profile:

Academic Standing
Biographic Information
Curriculum, Hours and GPA
Holds

Registration Notices
Registered Courses
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Advising Student Profile

Student Profile - Tommy Tiger (TXOOO00X)

CURRICULUM, HOLURS & GRA ~

EODECTLY
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REGISTERED COURSES A~

Gradustion Information
Graduation Applications: | Regiviered Hoors: 0 | BMag Heurs: 0 | CEU Meur: O | M Hoors: Notasiaok | Max Hours

AnvVisors

e Access Additional Links:

o g Additional Links

Academic Transcript

View Grades

Degree Works.

v" Academic Transcripts
= Unofficial

L o tj Dr. Susan Advisor,

Student « Acacemic [ranscript

Acadermic Transcript
Information for  Tommy Tiger

Transcrips Level Transcript Type

Al Levels v Aavisor v

Student Infarmation

@ hisis nat an official transcrpt. Courses which are In progress may also be intluder an this i

Student Infermation

Birth Date

Sep 03,2003

Curricutum tnformation

Current Program :

College Major and Department
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v View Grades

View Grades

Student Grades - Tommy Tiger {TXXOOMXXX)

Spring 2021+

GPA Summary View istais Primary Curri
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Worksheets
TOOXXXXXX Tiger, Tommy Bachelor of Arts
Classification Freshmen Major General Studies Pregram BA General Studies Ligeral Arts & Behavioral Studies
Achdermic Standing Good Standing  Anticipated Gradustion Date 1oMvases  Mokds Atletlc Eqgbiity TSI Status Phssed

Contact a representative in your academic unit for additional guidance.

e www.tsu.edu/campus-advisors

Technical support is available 24/7 by emailing IT Service Center:
itservicecenter@tsu.edu or submitting a case: http://itservicecenter.tsu.edu

As always, we appreciate your support as we continue to improve the tools that ensure
“Excellence in Achievement.”

GET IT HELP

The IT Service Center is open 24/7/365

TEXAS SOUTHERN UNIVERSITY for your convenience. To report an
Office of Information Technology IT problem, go to: itservicecenter.tsu.edu

To request assistance,
Email: ITServiceCenter@tsu.edu

Seli-Service; http:/ITServiceCenter.tsu.edu
Call: 713-313-4357 or 713-313-HELP
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