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My Student Account 
Student User Guide 

 
Unofficial 1098-T 

 
1. Navigate to MyTSU portal landing page click, ‘Student’ 

 

 

 
2. Choose “Student Accounting”  

 

 

 
Seven (7) intuitive and adaptive tiles (shortcuts) will display, but with sub-menus. 
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3. Choose “Unofficial 1098-T” tile. 
 

 
 

o View unofficial version of Tax Form 1098-T for each tax year. 
 It is a representation and not an official document of the Tuition 

Statement form  
 It is provided for information only. 

 
 

 
 
 
 
 
 
 
 

4. Select Tax Year 
 

 

 

 

 

NOTE: Official Tax Form 1098-T are sent to students mailing address no later 
than January 31.  All students can download the form via their MyTSU account 
by clicking on “Billing and Payments Suite” tile and then navigate to 
“Statements” on the home page. 



 

TSU/Office of Information Technology User Guide    3                                        January 2021 

 

o A student can execute self-service functions: 
 

 Print tax information 
 Form 1098-T 
 Form 1098-T and Supplemental Information section 

 

 
 

 
 

 View holds 
 

 
 
 

 
 

 

 

 

 

 

 

 

NOTE: A representation of the Tuition Statement form 1098-T is shown below 
as sent to the student. This important tax information has been provided to the 
Internal Revenue Service (IRS). 
 

Disclaimer:  Please note this is not an official document and is provided for 
information only. 
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Unofficial Copy of Tax Form 1098-T 

 

 

Contact a representative in the Office of Student Accounting for detailed explanation.   

Phone:  (713) 313-7052 
Fax:  (713) 313-4316 
Email:  samail@tsu.edu 

 

Technical support is available 24/7 by emailing IT Service Center: 
itservicecenter@tsu.edu or submitting a case:  http://itservicecenter.tsu.edu 

 
As always, we appreciate your support as we continue to improve the tools that ensure 
“Excellence in Achievement.” 
 
 

 

 


